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1. O6mme nostoxkeHNst

1.1. Mannoe Ilonoxxenue pa3zpaboTaHo B coOTBETCTBUU ¢ DenepanbHbIM 3ak0OHOM Ne 273-D3 ot
29.12.2012 «O6 ob6pazoBanuu B Poccuiickoit @enepauuu» ¢ n3MeHneHusimu ot 24 mapra 2021
roga, @3 ot 29.12.94 Ne 78-D3 «O 6ubnmuoTeunom aene» B peaakuuu ot 1 mas 2019 r., [lpukazom
MunncreperBa KynbTypel Poccuiickoit ®@epepaunu ot 8 oktadps 2012 roma N 1077 «O6
yrBepxkaeHun [lopsiaka ydera JOKYMEHTOB, BXOJSALIMX B COCTaB OMOIMOTEYHOro (oHAa» C
n3MeHeHusMu Ha 2 ¢eBpasna 2017 ronma, Ilucemom MunucrepcTBa 00pa3oBaHUsl U HayKu
Poccuiickoit @eneparuu ot 08.12.2011r. Ne MJI-1634/03 «O06 wucIosib30BaHUHA y4E€OHHKOB B
oOpa3zoBatenbHOM Tpormecce», a Takke Ycraom MBOY «llkoma Ne 1» u apyrumu
HOPMAaTUBHBIMU  NPaBOBbIMM  akTamu  Poccuiickoit ~ ®Denepanuu, perjaMeHTUPYIOIIUMHU
NeSITeIbHOCTh OpraHu3alui, OCYLIECTBIISIONINX 00pa30BaTEIbHYIO JESITENbHOCTb.

1.2. Hacrosmee Ilonoxxenue o mkoapHOM OuoOmmuoreunom Qounae (manee — Ilosokenue)
onpezenseT NopsAoK ydyera OubnuoredHoro (GoHna U MexaHu3M (OpMHUPOBaHUS, COXPAHHOCTU U
MPEOCTABICHNUS B TMOJb30BaHUE YYEOHHKOB, Y4YEOHBIX MOCOOMH, Yy4eOHO-METOAMUECKUX
MaTepuajgoB OOydaronuMcs 00pa30oBaTeIbHON OpraHu3aluu (Jajnee — MIKoJa), OCBaMBAIOIIUM
OCHOBHbIEe 0O0Opa3oBaTelibHble MpOrpaMMbl B Tpenenax (eaepaabHbIX TOCYAAPCTBEHHBIX
o0pa3oBaTeNbHBIX CTaHAAPTOB, a TaKXKe 3aKperyisieT OTBETCTBEHHOCTh BCEX YYaCTHHKOB
00pa3zoBaTeIbHON JESTEITHHOCTH.

1.3. ITonsTus, ucnonb3yemslie B [lonoxxennn:

Yueonuk — yaebnoe nznanue, cogepikaiiee CHCTEMaTUIeCKOE U3I0KEHUE YYEOHOW JUCITUTIINHBI,
COOTBETCTBYIOLIEEe y4eOHON MporpamMme 1 0(pUIHATIbHO YTBEPKICHHOE B KAUECTBE JaHHOTO BUJA.
MosxeT OBITh IPEICTABIICH B MIEUYATHOM M AJIEKTPOHHOU (opMe.

Yueonoe nocooue — ydeOHOe wW3maHWe, JOTOJHSIONICE WM 3aMCHSIONICe YacTHYHO, WA
MOJIHOCTBIO YI€OHUK, O(HUITHAIEHO YTBEPKICHHOE B KAUYECTBE JIAHHOTO BHJIA.
Pabouaa mempaos — ydyeOHOe TmOocoOMEe, HMEIIee OCOOBI TUIAKTUYECKUNM ammapar,

CHOCOOCTBYIOUINI CaMOCTOSITENIbHON paboTe 00ydaronierocs: HaJi OCBO€HHEM y4eOHOTO IpeaMeTa.
Yueono-memoouueckue mamepuanvt — COBOKYIIHOCTH MaTEpHajoB, B IOJHOM oObeMe
ofOecreunBarOIUX MPernojaBaHue AAHHOM AMCHUIUIMHBI (aTJIachl, KOHTYPHBIE KapThbl, IOYPOUHOE
IUTAaHUPOBAHUE, CPEICTBA KOHTPOJIS 3HAHUM, CIIPAaBOYHbIE U3AaHUs, pabodKe MPorpaMMsbl U T.1.).
Cpeocmea o00yyeHuss u 60chumaHusa — Jpyrue HWCTOYHUKM ydeOHOW wuHOpMaIuwy,
MpeIoCTaBIIsIeMble 00yJaroImUMCs B X0/1e 00pa30BaTeIbHOM 1eATEIbHOCTH.

1.4. Uenwsto nHactosmero IlomoxkeHuss sBiseTcs CO3JaHUE YCIOBUH MJisi CTONPOLIEHTHOTO
obOecrieueHrs y4eOHOU JHUTEpaTypoil OOYYarOIIMXCS IIKOJBI, TOBBIINIEHUE OTBETCTBEHHOCTH
MeJaroruyecKoro KOJIJICKTUBA U CEMBH 3a MPABUIIbHOE, PAllMOHAILHOE HCIIOJIb30BAHUE IIKOJIBHBIX
y4eOHHKOB, OpraHu3anusi paboThl cpenu oOydaroluxcs W UX POIUTENEH IO BOCHUTAHHIO
OCO3HAHHOTO0, OEPEKHOTO OTHOIIEHUS K YYEOHUKY.

1.5. Yuer noxymeHTOB OMONHOTEYHOTO (POHJA SIBISETCS OCHOBOW OTYETHOCTH U TUIAHUPOBAHUS
JeSITENEHOCTH OMOIUOTEKH, CIIOCOOCTBYET OOECTIEUEHHUIO €r0 COXPAHHOCTH.

2. ®opmupoBanne GoHIa YUeOHNKOB M MOPS/IOK yueTa (poHAa yueOHOI JuTepaTypsbl

2.1. KommnekroBanue yue6HOTo oHIa OMOIMOTEKHU KOl IPOUCXOTUT HA OCHOBE €KETOHO
yTBepxkaaeMbix denepanbHbIX MepeuHell yueOHMKOB, PEKOMEHIOBAHHBIX K HMCIIOJIB30BAHHUIO TIPH
peaiM3aliii  MMEIOIIUX TOCYJAapCTBEHHYIO aKKPEOUTAIMI0 00pa30BaTENbHBIX MPOTpamMm
HA4YapHOTO OOINEero, OCHOBHOTO OOIIEro, cpeaHero oOmero oOpa3oBaHUs, MepeuHei
OpraHM3aIfii, OCYIIECTBISIOMIUX BBIMTYCK YUE€OHBIX TMOCOOMI, KOTOpBIE JOMYCKAIOTCA K
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MCTOJIb30BAHUIO MPH pean3allii UMEIOLIUX rOCYJapCTBEHHYIO aKKPEAUTAIIMIO 00pa30BaTEeIbHBIX
nporpamm. EskerogHo yrBepkaaeTcs nepeueHb y4eOHUKOB M YU€OHBIX MMOCOOH, NCTIOIb3YEMbIX B
obpazoBatensHOoM mporecce MBOY «lllkoma No 1».
2.2.  OO0pa3oBarenbHas OPraHU3aIMs CAMOCTOSTEIbHA B BBIOOPE U ONIPEICIICHHUH:
¢ KOMIUIEKTAa YYEOHHKOB, YYEOHBIX MOCOOMH, Y4eOHO-METOJMUECKHUX MAaTEepHAIIOB,
o0ecrieunBaroIuX MPerojaBaHie y4eOHOTO MpeIMeTa, Kypca, TUCIHUILTHHB (MOTYIIA);
« cpenactB OOy4eHHsT M BOCHUTAaHUA. BpIOOp cpeactB oOydeHHS ¥ BOCIUTAHHSA
ompenensercs crenuukon comepxkaHus U GOPMON OpraHu3anmuu oOpa3oBaTEIHLHO U
JeSATEITBHOCTH.
2.3. Tlomomnenue yuyeOHOTO QoHIa oOecmeunBaeTcs 3a CYeT CpelncTB (emepaabHOTO,
pPErMoHANBbHOIO, MYyHHMIMMaIbHOTO OromkeroB (cr.35, mn.2 @enepanpHoro 3akoHa «O06
oOpazoBanun B Poccuiickoit ~®enepanumn»); HHBIX HUCTOYHHUKOB, HE  3allpelieHHbIX
3akoHoAarenbcTBOM P®d, B T.u. 0€3BO3ME3IHOr0 MOXKEPTBOBAHUSA (DU3MUECKUMU W/WIH
IOPUINIECKUMU JINIIAMH.
2.4. B nensx obecrieueHus oOy4aromuxcs yaeOHUKaMH, YI€OHBIMU TTOCOOHMSIMH IIKOJIA MOKET
B3aMMO/ICHCTBOBATh C JAPYIMMH 0011e00pa30BaTeIbHBIMUA OpraHU3alUsIMU paiioHa, YIpaBiIeHUEM
oOpazoBanus ropona PoctoBa-na-/loHy.
2.5. HemocpencTBeHHOE PYKOBOJCTBO M KOHTPOJH PaOOTHI MO CO3JIAHHIO U CBOEBPEMEHHOMY
MOTIOJTHEHUIO OMOITMOTEYHOTO (DOH/IA IIKOJIBHBIX YI€OHUKOB OCYIIECTBIISICT AUPEKTOP IIKOJIBI.
2.6. JlomyckaeTcs WCHOJB30BaHHE y4eOHO-METOIUYECKMX KOMIUIEKTOB, BXOJIIUX B
denepanbHbIl  MEpeYeHb YYCOHMKOB, COIVIACOBAaHHBIX Ha [lemarormdyeckoM coBeTe U
YTBEPKJICHHBIX IPUKA30M JAUPEKTOPA IIKOJIBI.
2.7.  na >bdexTuBHON opraHu3anuu oOpa3oBaTEIbHON NEATEILHOCTH HCIIOIB3YeTCs YIeOHO-
METOJMYEecKoe 00ecreyeHne U3 OJTHON NMpeAMETHO-METOAUYECKON JINHUU.
2.8.  IIpomecc paboTsl o dhopmupoBaHuio HoHIA y4eOHOH TUTEPATYPHI BKIIOYAET CIACAYIONINE
3TaIbl:
e pa0oTa meNarorMyeckoro KojulektTuBa ¢ @DenepaibHbIM IE€peYHEM  y4EOHUKOB,
PEKOMEH/IOBaHHBIX (JOIYIIEHHBIX) K HCIOJIb30BAHUIO B 00pa30BaTEIbHbIX OPraHU3aLUsAX;
® [IOATOTOBKA CIUCKA YYEOHMKOB, IUIAHUPYEMBIX K MCIIOJIb30BAaHUIO B HOBOM Y4€OHOM roay;
e [pelocTaBieHHE cnucka ydeOHHKOB IlemarormyeckoMy coBeTy Ha COIJIacOBaHUE U
YTBEP)KJICHUE;
® JMarHOCTUKAa YpPOBHA OOECHEYeHHOCTH oOOydarouiuxcst Yy4yeOHOM muTepaTypoil Ha
CIIEAYIOIINUNA y4eOHBIN IoJl B COOTBETCTBUU C KOHTUHI'€HTOM OOYyYarolMXcs, COCTAaBICHUE
NEePCHEKTUBHOIO IIaHa KOMIUIEKTOBaHUs y4eOHOro (HhoH/a;
e odopmieHHe 3aKa3a y4eOHUKOB M y4eOHBIX MOCOOHMI B COOTBETCTBHM C YTBEP)KICHHBIM
CIMCKOM Y4€OHMKOB U IUIAHOM KOMILJIEKTOBAHUS,
® [IPOBEJCHHE KOHKYPCHBIX MPOLEAYp U 3aK/IOYEHHE J0rOBOpa C MOCTABIIMKOM O 3aKYIKe
y4eOHOIl TuTeparypsl;
® [IpHEM U Y4eT BHOBb IIOCTYMUBLIEH yueOHOM IUTEpaTypsl B OMOIHOTEKY.
2.9. bubnuoreynsiit GOHA LIKOJBHBIX YYEOHUKOB YUYUTHIBAETCS U XPAHUTCS OTAEIBHO OT
OCHOBHOTO (pOH/a MIKOJIbHON OMOIHOTEKH.
2.10. K oubnuomeunomy ¢ondy yueonon numepamypot (yieOHOMY (OHIY) OTHOCSTCS
y4eOHUKH, yueOHble Tocobusi, opdorpaduyeckue caoBapu, MaTeMaTHYeCKHe TaOIUIbl, COOPHUKH
yIpaKHEHUH U 3aja4, TPAaKTUKyMbl, KHUTU JUIS YT€HUs, XpECTOMAaTHH, paboyue TeTpau, aTiachl,
KOHTYpHBIE KapThl B TI€YaTHOM M DJIEKTPOHHOM BHUJE, COJEp)KaHHE KOTOPBIX OTBEYAET
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TpeOOBaHUAM roCyJapCTBEHHBIX 00pa3zoBaTenbHBIX CTaHJapTOB, o0ecTeYnBaroInX
MPEEMCTBEHHOCTh H3YYCHHsI JUCHMIUIMH ¥ CHCTEeMAaTU3UPOBAHHBIX 10 00pa30oBaTEIbHBIM
oOmactsm.

2.11. JlokymeHTHI, BKJItoYaeMble B (oHJ OMOIMOTEKH, MapKupyroTcs. IIpm 3Tom mMoryr ObITh
WCI0JIb30BAHbI MITEMITCTH, KHIKHBIC 3HAKW, WHIUBUIAYAIBHBIC MTPUXOBBIC KOJBI, JAPYTHE BUIBI
MapKHPOBKH.

2.12. JlokyMeHTBHI TOCTYIAalOT B OWOJMOTEKY W BKIIOYAIOTCS B OHOMMOTeuHBId (DoHI B
pe3yibTare IMOCTaBKM O0S3aTEIBHOTO OSK3EMIULIpa, TMOKYNKHA (TIOANHCKH, OOMEHa, JapeHus,
MOKEPTBOBAHMS, KONHMPOBAHUS  OPUTHHAIOB W3  ¢oHma Oubmuoreku). JIOKyMEHTHI,
MOATOTOBJIEHHbIE K MpUeMy B OMOIMOTEUHBIH (OHA, MOJBEPraroTCs MEPBUYHON 00paboTke U
WH/IMBUyAIbHOMY Y4YETY.

2.13. JlokyMeHTBHl TNPUHUMAIOTCS TIO TEPBUYHBIM YYETHBIM JIOKYMEHTaM (HaKJIajHas, akT),
BKJIFOYAOLIUM CIIHCOK ITOCTYIIJICHUN.

2.14. Tlpuem IOKYMEHTOB, TOCTYHAOIIUX B OHONMMOTEKY O€3 MEpBHYHBIX JOKYMEHTOB Ha
0e3B03Me3/IHOM OCHOBE (00sI13aTENIbHBIE IK3EMIUISAPHI, AETIO3UTHBIE SK3EMIUISIPhl MEKIYHAPOIHBIX
OopraHu3aiuii, 0e3BO3ME3/HBIC TOCTYIUICHHWST W3 HEW3BECTHBIX W AHOHUMHBIX HCTOYHHKOB),
odopMIIsieTCs aKTOM O TIpUeMe IOKYMEHTOB.

2.15. Tlpuem HOKYMEHTOB, IMOCTYMAIONIUX B OMOIUOTEKY OT IOPHIMIECKOTO, (PU3NIECKOTO JUIA
B BHUJIE J]apa ¢ YKa3aHWEM €Tr0 Ha3HA4YeHHs I TIOMOJHEHUsT OnbimmoTeuHoro ¢hoHaa, opopmisercs
JIOTOBOPOM IOKEPTBOBAHUS B COOTBETCTBUHM C ['pakaaHCKuM KozekcoMm Poccuiickoin Denepanuu
(ct. 574, 582).

2.16. IlpueM JOKYMEHTOB OT uWTaTeleld B3aMEH YTEPSHHBIX M MPU3HAHHBIX PAaBHOLEHHBIMU
yTpadeHHbIM, OGOpMIseTCs akTOM O TMpuémMe JAOKYMEHTOB B3aMEH YTepsSHHBIX. B akre
yKa3biBaeTcsi  (aMuiMs, UWHHUIMAIbl  4YWTaTeNs, CBENEHUS 00  YTepSHHBIX  H3JaHUAX
(perucTpanmoHHBIM HOMEpP, KpaTkoe Oubiuorpaduyeckoe ONMMcaHue W3JaHus, 1IeHa) CBEICHUS O
MPUHATHIX U3AaHUAX (KpaTkoe oubnuorpaduyeckoe onucanue U3JaHusl, eHa), MOANUCH YUTATENs]
Y IPUHUMAIOIIEH CTOPOHBI.

2.17. VYuér OubmmoreyHoro (oHma y4eOHOUW JUTEPATypbl OTpPa)kaeT IMOCTYIICHWE, BHIOBITHE,
oOuryro BenMYMHY (poHIa y4EeOHHMKOB, M CIY’KUT OCHOBOW €ro MpaBUILHOTO (OpPMHUpPOBAHUS,
L[EJIEBOT0 MCMOJIb30BAHUS U COXPAHHOCTH, OCYILECTBICHHUS KOHTPOJIS 38 HAIUYUEM U JIBUKEHUEM
Y4eOHHUKOB.

2.18. [Ilpomecc ydyera OubnuoTedyHoro (oHaa y4eOHUKOB BKJIIOYAET: MPHUEM, IITEMIIeTICBaHUE,
PETrUCTpAIMIO MOCTYIUICHHUS, paclipeie]ieHHsl M0 KllaccaM, BBIOBITHS, a TaKKe MOBECHHE UTOTOB
JBUKEHHS (POH[A U €T0 TPOBEPKY.

2.19. Bce omepauuu mo y4eTy HPOU3BOJIATCS 3aBEAYIOIUM OHOIMOTEKOHN, CTOMMOCTHBIA Y4eT
BeJleTCsl Oyxranrepuei, oOciykuBaomiel mkoiy. MHBeHTapu3anusa ydyeOHOro GoHIa u cBepka
JAHHBIX OMOMUOTEKH U OyXTanTepuu MPOBOIUTCS €KEr0HO.

2.20.  Yder y4ueOHOM JUTEpaTyphl OCYLIECTBISAETCS IPYINIOBBIM CIIOCOO0M U Benercs B «Kuure
cymmapHoro ydyeta» (manee - KCY) u (unun) snekrponHoM Bujae. KCVY yueOHHMKOB XpaHUTCS B
OUOIMOTEKE MOCTOSHHO.

2.21. KCY cocTout U3 Tpex 4acTei:

Yacte 1. Iloctynnenue B ¢oun. B 3Ty uyacth 3amuceiBaeTcst o0uiee KOJIMYECTBO MOCTYMHBIIUX
y4eOHUKOB M MX CTOMMOCTbH C 00s3aTEJIbHBIM yKa3aHHEM HOMepa M JIaThl COMPOBOJUTEIHLHOTO
nokymenrta. Homep 3anucu exeroqHo HaunHaercst ¢ Ne 1 v uaét o nopsiiky NOCTYIIICHUH.

Yacte 2. BriObiTHE H3 (I)OHI[a. B »3Toli yacTu 3amMCHIBAIOTCS HOMECpa 4aKTOB Ha CIIMCAHUC
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y4eOHHKOB C YKa3aHHEM JIaThl YTBEPKIACHHUS aKTa U OOIIET0 KOJWYECTBA CIMCAHHBIX YICOHUKOB
Ha o0y cymmy. Hymepanust 3anucei 0 BRIOBIBIINX M3/IaHUSAX U3 T0J1a B TOJ TIPOI0JDKASTCS.
Yacte 3. Utorn ydera apmxkeHus (oHIOB. B TpeTbeill 4acTH 3amUCHIBAIOTCS MTOTU JBMDKEHUS
¢doHma yaeOHUKOB:

+ 00IIee KOJIMYECTBO MOCTYIHUBIMX YICOHUKOB 3a TEKYIIHA T0JI, HA CYMMY;

« 00IIee KOJIMYECTBO BBIOBIBIINX YYCOHHKOB 32 TSKYIIHA I'0JI, HA CYMMY;

« oOmee KOJUYECTBO YYEOHHMKOB, COCTOSIIMX Ha ydeTe Ha | sSHBaps MOCIEIYIOIIETO

rojia, Ha CyMMY.
2.21. VlHmuBuayanbHBIN (TPYNIIOBOM) y4eT YYeOHHMKOB OCYIIECTBIISIETCS B KapTOTEKE ydeTa
Y4eOHMKOB Ha KAaTaJOXHBIX KApTOUYKaxX CTaHJApTHOro pa3mepa. Ha kapTodke yka3bIBaeTCs
perucTpalnoHHbelii HoMep, Oubnnorpaduyeckoe omucaHue y4eOHHKA, CBEIEHMSI O KOJIMYECTBE
MOCTYIUBIITNX YYCOHWKOB C yYKa3aHHEM IICHBI. [Ipu HEOJHOKPATHOM TOCTYIUICHHH Y4eOHUKA, HE
UMEIOIIEM OTJIMYMN, KpOMe ToJa HM3JaHHUS W IICHBI, BCE TOCTYIUICHHS 3aHOCITCS Ha EIUHYIO
KapTouky. Eciint ke B ydeOHMKE BHECEHBI JOTOJIHEHUS U M3MEHCHHSI, TO Ha HETO 3aBOJUTCS HOBAS
KapTouka. KapTouku paccTaBislFOTCS B yYETHYIO KaPTOTEKY 1O KJIaccaM, a BHYTPH KJIACCOB — TIO
npeaMeram. [locie crimcanus BceX Y4eOHHKOB KaPTOYKH U3BIMAKOTCS U3 KapTOTCKH.
2.22. Y4eTHbIe KapTOYKH YYEOHHKOB PETUCTPUPYIOTCS B <«OKypHane permcrpanuu y4eTHBIX
KapTo4yeKk OmOImMoTedHOro (oHAA MKOJIBHBIX YIeOHUKOBY», KOTOPBIM BEACTCS MO 00pa3Ily: HOMEp
TI0 TOPSI/IKY, Ha3BaHUE, Kiracc, No akTa BBIOBITHS KApTOYKH.
2.23. Ydery mojuIeXaT Bce BHUABI YUYEOHMKOB W Yy4eOHBIX mocoOmit. Paboume Terpanm,
MUIAKTUYECKUe MaTepuasibl, TaOduIbl, MPOMUCH, KOHTYpHBbIE KapTbl, aTJIachl SBJISIOTCS
JTOKyMEHTaMU BPEMEHHOTo xapakrtepa. Mx yder mpousBomutcs B «Terpamu ydeTa TOKYMEHTOB
BPEMEHHOTO XapaKTepay.
2.24. Ha npuHSATHIX NEPBUYHBIX YYETHBIX JOKYMEHTaX MPOU3BOIUTCS 3alUCh, MOATBEPKIAIOIIAs,
YTO TMOCTYNHBIINE JAOKYMEHTHI MPHHATH B OMOIMOTEYHBIH (DOHJ KaKk B OOBEKT 0CO0O IIEHHOTO
IBKUMOTo umytectBa (manee - OL[JIN) nim kak B 00bEKT HHOTO ABMYKUMOTO UMYIIECTBA.
2.25. llepBuuHble ydeTHblE AOKYMEHTBI, MOATBEpKAatolue (hakT MOCTYIUJICHHS, NEpeqaroTcsl B
OyXTajnTepuIo Ui BKIIOUEHHUS B y4eT OubarnoTednoro (oHma.
2.26. ExxexBapTanbHO, py ycloBuH u3MeHeHus coctaBa OLIJIN, cBeaerus 06 o0meM KoJu4ecTBe
U CTOMMOCTU JIOKYMEHTOB, BKJIIOUEHHBIX B COCTaB OMOIMOTEHYHOTO (PoHIa, KaKk O0OBEKT 0C000
LEHHOTO JIBUYKUMOTO UMYILIECTBA, IEPEIAIOTCS YUPEIUTEITIO.
2.27. B3aMmeH YTEpSHHBIX WJIH UCHOPYCHHBIX YYEOHMKOB MPUHUMAIOTCA JApYrue KHUTH,
HE0OXOoIUMBIE IIKOJIE. YUeOHUKH, yTEepsHHbIE M MPUHATHIE B3aMEH, YUYUThIBaloTCs B «Terpaau
ydeTa KHUT U JPYTrUX JOKYMEHTOB, IPUHATHIX OT YATATEICH B3aMEH YTePSIHHBIX).
2.28. VYder BKIIOYACT PETHCTPAIMIO IMOCTYIUICHHS OKYMEHTOB B OuOIMOTEeuHbId (OHA, HX
BBIOBITHS U3 (DOHJA, HTOTOBBIE JIAHHBIE O BeJIMUuHE (00bEeMe) Bcero OMOIMOTeYyHOro (POHIA U €ro
MOAPa3/IENIOB, CTOUMOCTh (OHAA.
2.29. OcHoBHbIe TpeOOBaHMUsI, IPEAbSIBIsEMbIC K yUeTy OMOInoTeyHoro GoHaa:
*  TOJHOTa M JOCTOBEPHOCTh YUETHON HH(POpMAIUH;

*  OIEpPaTUBHOCTE;

*  JIOKYMEHTHpPOBaHHOE O(opMIIEHHE KaXKJIOTO MOCTYIUIEHUS B (POHI M Ka)XJOTo BBHIOBITUS
u3 oHna;

*  COBMECTHMMOCTb IMpHEMOB M (OpM YyueTa, HUX HAAKHOCTh MpH MapauIeTHHOM
WCIOJIb30BAHUH TPAJUIIMOHHON 1 aBTOMAaTU3MPOBAHHOM TEXHOJIOTUH yueTa;



® COOTBCTCTBUC HOMCHKJIATYPBI HoKa3aTejei ydeTta (I)OHI[a AHAJIOTUYHBIM IIOKa3aTCIsIM
rOCyIapCTBCHHOW OMOTMOTEYHON CTATUCTUKH.

3. lopsaok BbIIaYU U BO3BPATAa y4eOHMKOB
3.1. Tlopsmok mosb30BaHUs y4eOHOU JuTepaTypoit onpenensercs [lomoxxennem o OubIHoOTEKE,
[IpaBunamu noJsib30BaHus OMOIMOTEKON U 1aHHBIM [lonoxeHneM.
3.2. K oOyvaromumcsi, OCBaMBalOIIMM OCHOBHBIE 00pa3oBaTEIbHBIC MPOrPaMMBbl B Ipenesax
(benepanbHBIX TOCYJAPCTBEHHBIX 00Pa30BaTEIBHBIX CTAHIAPTOB, OTHOCITCS:

« o0ydJarommecs, OCBaMBAIONINE MPOTPAMMY HaYaIBHOTO 00IIEero 0Opa3oBaHus;

+ oOyuaromuecs, OCBauBaIOIINUE MPOrpaMMy OCHOBHOTO 00111eT0 00pa30BaHus;

« oOyuaromuecs, OCBauBaIOIIKE MPOTPaMMy CPETHEr0 00I1Iero 0O0pa30BaHMUsL.
3.3. lllkoma OecriaTHO obOecredunBaeT OOydJalOUIMXCS y4eOHMKaMH, Y4eOHbBIMH M y4eOHO-
METOJUYECKUMU TOCOOUSIMH B COOTBETCTBHHM C (elepalbHbIM TIEpeuHeM Y4eOHUKOB,
PEKOMEHIOBaHHBIX (JIOMYIICHHBIX) K MCMOJB30BAHHUIO TIPU PEeaTH3alii HMMEIOIINX aKKPEIUTAIIHIO
00pa3oBaTeNbHBIX MMPOTPAMM HA4YaJIbHOTO OOIIEr0, OCHOBHOTO OOIIEro, CpeaHero oOIero
oOpa3oBanusi B mpenenax (eaepalbHBIX TOCYAapCTBEHHBIX O0pa30BaTEeIbHBIX CTaHIAPTOB.
OOecnieuenre OOyJarOMUXCs YKa3aHHBIMH HM3JAHMSIMH OCYIIECTBISIETCS 3a CYET W3/IaHui,
UMEIMXCsa B (OHJAEC MKOJbHOW OnOMMoTeku. buOMMOTEYHBIM (POHI €KErogHO TMOIOTHIETCS
HEO0OXOIMMBIMH y4eOHUKaMH, Y4€OHBIMHU U Y4€OHO-METOAUYECKUMU MOCOOUSIMH.
3.4. YyeOHas nuTepaTypa HCIOJIB3YETCS HE MEHEe 5 JIeT, HO MpH cooTBeTCTBHH DepeparbHOMY
crangapty u denepalbHOMY NMEPEUHIO YUYEOHMKOB MOJKET HCIOJb30BaThcs A0 10 mer (mucbMo
MunncrepeTBa oopaszoBanus U Hayku PD ot 08.12.2011r. Ne M/[-1634/03).
3.5. VYueOHuku, ydeOHbIE TIOCOOMS H Y4EOHO-METOIMYECKHE MaTepualibl, HEOOXOIUMBIC
oOyyaronuMmcsi JUIsl OCBOEGHMSI Y4eOHBIX MPEAMETOB, KypcOB, IUCHMIUIMH 3a TpeaesiaMu
(denepanbHBIX TOCYAApCTBEHHBIX 0Opa30BaTeIbHBIX CTAHIAPTOB, POJAUTENH  (3aKOHHBIE
MPEICTAaBUTENN) TPUOOPETAIOT CAMOCTOSITENIBHO.
3.6. JleTaM-UHBaINAaM U JETAM C OIPAaHUYCHHBIMU BO3MOYKHOCTSIMU 3JI0POBbS, 00yJaroluMcsl Ha
JIOMY IO OCHOBHBIM 00I1€00pa3oBaTeIbHBIM MPOrpaMMaM C HCMOJIb30BAaHUEM JUCTAHIIMOHHBIX
00pa3oBaTeNIbHBIX TEXHOJIOTUN Ha MEepPUOJI NOJydeHHUsI 00pa30BaHUs YYCOHUKHU MPEIOCTaBISIOTCS
B [10JIb30BaHKE OECILIATHO.
3.7. Y4eOHuKH, yueOHbIC MOCOOMS M Yy4eOHO-METOIUYECKHE MaTepuaibl (pabodyue MporpaMMel,
MOYpPOYHOE IUIAHWPOBAHHME, METOAMYECKUE MOCOOUs M T.M.) JJIs JIMYHOTO TOJb30BAHUS YUUTENS
IIKOJIBI MIPHOOPETAIOT caMOCTOATeNbHO. Eciy nanHble M3JaHUS UMEIOTCS B HAIWYUHU B (QoHIE
OUOIMOTEKH, yUUTEINs 00€CIIeYNBAIOTCS UMH B €IMHUYHOM 3K3EeMIUISIpe OeCIIaTHO.
3.8. YueOuuku, ydeOHble M y4eOHO-METOIUYECKHE MOCOOHUS MPEAOCTABISIIOTCS OO0YyJYaromIMMCS
IIKOJIbI B IMYHOE T0JIb30BAHUE M0 OJIHOMY KOMILIEKTY CPOKOM Ha OJMH T0Ji HE3aBUCHUMO OT TOTO,
Ha KaKo¥ Cpok 0OydeHHs] OHH pacCUUTaHbl. BTOpOW KOMIIIEKT y4eOHHKOB MOKET ObITh BBIJaH 10
3afBJICHUIO POJMTENECH B CBA3M C YXYIIIEHHEM 310pOBbs OOywaromerocs Npu HaIUYUH
CBOOOJHBIX SK3EMILIIPOB B OUOIHOTEKE.
3.9. Ilepexn HauasoM yuyeOHOTO rojga OMONMOTEKAph BBIJAET Y4YEOHMKM Ha KIJIACC KIIACCHBIM
pykoBomuTensm 1-11 kmaccoB mo rpaduky, YTBEpKIEHHOMY IHUPEKTOPOM IIKOJbl. Bbimauda
yueOHOM JIUTepaTyphl KJIACCHBIM PYKOBOAUTENSIM (pukcupyercs B «KHUTE BhITaun y4eOHUKOBY U
MOJITBEPXKAAETCS MOAMUCHIO KIIACCHOTO PYKOBOIUTEIS.
3.10. Obyyaromuecs MKOJIbI MOJy4aroT Y4eOHUKH U yuyeOHble mocobus u3 ¢oHna OubIMOTeKn y
KJIACCHBIX PYKOBOJUTENEH B Hawaje ydyeOHOro roja. Beigaua yueOHMKOB M yuyeOHBIX mOcoOuit
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pomuTensaM 1-x kimaccoB u oOydaromumcest 2-9 kaaccoB GUKCHPYETCsI KIIACCHBIMH PYKOBOAUTEISIMU
B «BemomMocT BbIIauM U BO3BpaTa YUeOHUKOB» M TOATBEPIKIACTCS JIMYHOM MOJMHUCHIO OJHOTO U3
poauteneil obydaromerocs B 1 kimacce, a Bo 2-11 ximaccax — TUYHON TOIMUCHI0 00YUYaAOIIETOCS.
«BemomocTu BeIJauM U BO3BpaTa Y4eOHHKOBY XpaHsATCs B Oubmuoreke. KimaccHble pykoBoAUTEIN
1-11 xmaccoB mpoBOAAT Oeceqy-MHCTPYKTaX OOYYaIOIIUXCS CBOEro Kiacca M WX poJuTeseit
(3aKOHHBIX TPEICTABUTENCH) O IPABUIIAX MOJIb30BAHHS YYCOHUKAMU.

3.11. B UCKIIOYUTENBHBIX CIy4asx oOydaromuecs (JIO0DKHUKH, BHOBb NMPHUOBIBIINE, a TAKXKe VIS
noarotoBku k OI'D m EI'D, Ha nerHee oOydeHuWE) MOIMY4arOT Y4eOHUKH y OuOIHMOTEKaAps.
VYuebuuku s nmoaroroBku kK OI'D m EI'D oOywarommmcss 9-x m 11-X KiaccoB W BHOBB
MPUOBIBIIMM BBIJAIOTCS TOJBKO MPU HAIMYMKM UX B OuOmuortexke. Brimaya He0OX0AMMBIX
y4eOHUKOB Ha JIETHUN MEPUOJT PUKCUPYETCS] B YUTATENbCKUX (POpMYyIsipax MOJl JIUYHYIO MOJIUCH
00yJaronuxcs.

3.12. YueOHuKM MOTYT OBITH BBIJIaHBI KaK HOBBIE, TAK M MCIIOJIH30BaHHBIC paHee. B TedeHne oqHoi
HeJen 00yJaroIrecs JOKHBI POCMOTPETh BCE YYCOHUKU U y4eOHBIE 1TOCOOMsI, BbIIaHHBIE UM B
JUYHOe mojab30BaHue. llpu oOHapyxeHMHM [e(EeKTOB, MEIIAIUIUX BOCHPUITHIO Y4eOHOTO
Martepuana (OTCYTCTBHS JIMCTOB, MOPYHM TEKCTa) OOydYalOIIUMNCS WM €ro pPOJUTENH (3aKOHHbBIE
MPEACTABUTENM ) MOTYT OOpaTUTHCS B OMOIUOTEKY /IJIsl 3aMEHBI €T0 APYruM. Y YeOHHK MOXKET OBITh
3aMEHEH IpH ero Hanuuuu B pouae Oubmuorexu. [lo ucreueHnn ykazaHHOTO CpoKa MPETEH3UHU 10
BHEIIHEMY BUJY U KayecTBY yueOHUKa OMOIMOTEKOW HE MPUHHMMAIOTCS, a OTBETCTBEHHOCTH 3a
oOHapy)XeHHbIEe Je(pEeKThl B CIaBAEMbIX YYEOHUKAX HECeT TOT OOy4arouluiicsi, KOTOpPBIM HMHU
MOJIb30BAJICS.

3.13. B xonme ydyeOHOro Troja W mpu Tepexojae oOydaromierocs B T€YeHHE yd4eOHOro roja u3
IIKOJIBI B JIPYryl0 00pa3oBaTEIbHYI0 OpTaHM3aIi0 Y4eOHWKH, Y4eOHbIe MOocoOus, padouune
TeTpaaid M Yy4eOHO-METOJUYECKHE MaTepHalibl, MPEJIOCTaBICHHbIE B JIMYHOE I0JIb30BaHUE
00yJaroImxcsi, BO3BpAIIAIOTCS B OMOIMOTEKY IIKOJBL. B ciaydae mopum wim yrepu ydeOHHUKa,
y4eOHOr0 WM Y4eOHO-METOJAUYECKOTO MOCOOMS, MPEJOCTAaBICHHOIO O0yYaroleMycsl B JIMYHOE
M0JIb30BaHKE, POAUTENHU (3aKOHHBbIE MPEICTaBUTENN) 00s3aHbl BO3MECTUTH yIIEepO W BEPHYTh B
OMOIMOTEKY HOBBIN YUCOHHUK.

3.14. OGyuaromiuecs: BBITYCKHBIX KJIACCOB Mepe] MOJIyYeHUEM JIOKYMEHTa 00 OKOHYAHUU IIKOJIbI
00s13aHbI TIOJIHOCTHIO PACCUUTATHCS C OMOIUOTEKOM (110 00XO0THOMY JIUCTY).

3.15. Bo3Bpar y4yeOHMKOB B KOHIIE Y4EOHOTO I0jia OCYIIECTBISAETCS MO rpaduKy, COCTABICHHOMY
3aBenyloiel OWMOMMOTEKOM U  YTBEPXKACHHOMY IUPEKTOpoM IKosbl. [Ipuem y4eOHUKOB
MIPOU3BOIUTCS:

* oT oOyyaromuxcsi 1 — 8, 10 k1accoB - KJIaCCHBIMU PYKOBOIUTEISIMH;

« or oOywarommxcs 9 u 11 kimaccoB - 3aBenmyromeid OMOTMOTEKOW COBMECTHO C
KJIaCCHBIMM pykoBoautTensMu. KiaccHblif pykoBoautens obecrneunBaer 100% sBKy
oOyyaromuxcs co BCeMU YUeOHUKaMU B COOTBETCTBUH C ITPApUKOM.

3.16. OOyuaromuecss 00s3aHBl CcJaTh YYEOHMKM B IIKOJbHYIO OHMONHMOTEKY B COCTOSIHUH,
COOTBETCTBYIOILIEM €MHBIM TPeOOBaHUAM IO UX MCIIOJIb30BAHUIO U COXPAHHOCTH.

4. BbiObITHE Y4eOHUKOB U3 0M0IM0Te4HOro Gonaa

4.1. Cpok ucrosb30BaHus ydeOHHKA HE MEHee MATH JIeT.

4.2. BoiObITHE y4eOHUKOB U3 (poHAa OMOINOTEKH IPOU3BOAUTCS 110 MPHUUNHAM:
*  BETXOCTHU ((pU3HUECKHUI U3HOC);
*  YCTapesoCTH IO COJAEPKaHUIO;



« yrepe (C yKa3zaHHEM KOHKPETHBIX 0OCTOSTEILCTB yTEPH).
B akre o BbIObITUH (PUKCHPYIOTCS CBeneHHs 00 ydyeOHMKax, MCKIIOYaeMbIX TOJBKO MO OJHOM
pUYHHE.
4.3. Cnucanue y4eOHMKOB IPOBOJMTCS HE PEeXKE OJHOTO pas3a B roa. Ha KakIplid BUJ CIIMCAaHUS
(«Betxuey, «YcrapeBUIre Mo COACPKAHUIO», «Y TEPSIHHBIC YUTATEISIMUY») COCTABIISIETCS aKT B 2-X
HK3EMIUIAPaX, KOTOPBIA MOIICHIBACTCS KOMUCCUEH U YTBEPKIACTCS JUPEKTOPOM IIKOJBI. OauH
SK3EMIUISIP aKTa XpaHUTCS B OMOIMOTEKE, APYroi mepenaeTcsi MoJ PaclucKy B OyXraiaTepuio,
KOTOpasi MPOM3BOJUT CIMICaHWE ¢ OanaHca IIKOJBl YKAa3aHHOW B aKT€ CTOMMOCTH YYEOHHKOB.
CrnucaHHble TO aKTy YYeOHHKH CHAIOTCS B COOTBETCTBYIOIIME OPraHHM3alMd IO 3aroTOBKE
BTOPUYHOTO CHIPbS. JIeHBIH OT claun y4eOHHKOB BHOCSITCS HA PACUETHBIN CUET IIKOJIBI.
4.4. BpiObiTue y4eOHUKOB H3 (oHAa OUONMMOTEKH OQopMIIsIeTcs akKTOM 00 HCKIIOYEHUU H
OTpakaeTcsi B KHHUTE€ CyMMapHOTO ydeTa, a TaKkKe B KapTOTeKe ydera y4eOHMKOB. BrIObITHE
y4eOHBIX MaTepUaIOB BPEMEHHOTO XpaHEHHS TIPOU3BOIUTCS B KOHIIE KAJIEHIAPHOTO T0JIa M0 aKTy
C YKa3aHHEM MPUYUHBI: «MaTepHall BpeMEHHOTO XPpaHEHUS.
4.5. AKTHl Ha cnHMcaHHe Y4eOHHMKOB BU3HMPYIOTCA WIEHaMU KOMHUCCHUHU 1O COXPAaHHOCTU (OHJIOB.
3aBU3MPOBAHHBIC aKThI YTBEPIKAAIOTCS TUPEKTOPOM IIIKOJIBI.
4.6. CrnucanHple 10 akTy Yy4eOHUKM MOTYT OBITh HCIIOJNB30BaHBl JIISI HM3TOTOBIICHUS
IMIAKTHYECKOTO MaTepHaia, JJIs PEeCTaBpaIllOHHBIX Pa0OT WM TEPEeNaloTCsl OpraHU3aIHsIM 0
3arOTOBKE BTOPCHIPhS. YacTh y4eOHMKOB, HAXOISIIMXCS B YAOBJICTBOPHUTEIHHOM COCTOSIHUH,
MOCIIE CIIMCAaHUSI MOYKET BBIABATHCS OOYUJAIOIIMMCS JIJIsl TIOJITOTOBKH K AK3aMEeHaM, NepeaaBaThCs
B yueOHbIE KaOWHETHI WJIM UCTIOIb30BaHbI JJI1 PEMOHTA IPYTUX YYCOHUKOB.
4.7. XpaHeHue CIIMCAaHHBIX YIeOHUKOB BMECTE C JCHCTBYIOITUMH 3aMpeIiaeTCsl.

5. YyeTr UTOroB JABU:KeHUsI O0UOJIM0TedHOro hoHaa

5.1. Utorn nwxeHus GOHAOB MOABOMATCS B KHUTE CyMMapHOTO ydera OubiamoTednoro (onma
(WM IpyroM perucTpe CyMMapHOTO yd4eTa, NMPUHATOM B OMOIMOTEKE) Ha OCHOBAHHM JIaHHBIX
CYMMAapHOTO Y4eTa O MOCTYIJICHUU U BBIOBITUH JJOKYMEHTOB.

5.2. UtoroBbie JaHHbIE MMEIOT YEThIpE 00s3aTeNbHBIX IMOKa3aTels: COCTOSUIO Ha HAdajo Toja,
MOCTYITHJIO 3a TOJ, BEIOBLJIO 32 TOJI, COCTOMT Ha KOHEI[ roja. FIToroBble NaHHBIE 1O 3JIEKTPOHHBIM
CETEBBIM YIAJICHHBIM JOKYMEHTAM IMPEACTABISAIOTCA CICIYIONIUMUA TIOKA3aTeNsIMH yYETHBIX
EAVHUIL. COCTOSUIO Ha HA4aJlo roja, 0o(hopMIICHO B JOCTYI B T€UEHHUE T'0Jia, AOCTYI MPEKpaIleH B
TeYeHHe T0/1a, COCTOMUT Ha KOHEI T'oa.

6. [IpoBepka HAINYMA JOKYMEHTOB OMOIMOTE4YHOr0 (hpoHA
6.1. OGs3aTenbHas MHBEHTApU3ALKs IPOBOAUTCS B CIACAYIOIIUX CIydasx:
* TpU CMEHE MaTepUAIbHO OTBETCTBEHHOTO JIUIIA;
* TIpU BBISBJICHUU (PAKTOB XHILEHUS WIN MOPYH TOKYMEHTOB;
* B ClIydae CTUXMMHOTO O€ACTBHs, TMOXKapa WIM JPYIHMX YPE3BBIYANHBIX CHUTYAlHd,
BBI3BaHHBIX SKCTPEMAJIbHBIMU YCIOBUAMM;
« npu nepenave Goxga OMOTUOTEKHN UITU €€ YaCTH B apeH/LY;
* TIpU pEOpPraHU3allly U JTUKBUAANUNA OMOTHOTEKH.
Jl5is ipoBesieHus! MPOBEPOK AUPEKTOPOM 00pa30BaTEIbHON OpraHU3aIMH HA3HAYAETCS] KOMHCCHUS,
B COCTaB KOMHUCCHU JOJKEH BXOJIUTh MPEACTABUTENh OyXTalITePHH.
6.2. ITpoBepka (oHIa B MIAHOBOM MOPSIIKE OCYIECTBISETCS OJUH pa3 B 5 JeT.



6.3. IlpoBepka Bcero (OoHIA WM €r0 YacTH 3aBEPIIACTCS COCTABJICHHMEM aKTa O pe3ysbTaTax
MIPOBEACHUS MPOBEPKH HATUYMS JTOKYMEHTOB Y4eOHOTro (poHIA M MPHIOKEHHEM K HEMY CIHCKa
JOKYMEHTOB, OTCYTCTBYIOIIMX IO HEYCTaHOBJICHHOW mpu4HHe. B akTe QuKcUpYIOTCS CBEICHHUS O
KOJINYECTBE:

*  JIOKyMEHTOB y4eOHOTro (hoH/a [0 JaHHBIM y4ETa;

*  JIOKYMEHTOB, UMEIOIIUXCS B HAINYUU;

*  JOKYMEHTOB, OTCYTCTBYIOIIUX B OMOIHOTEYHOM (DOHJIE IO HEYCTAHOBICHHOM MPHYUHE.
B akre Take yka3plBarOTCSl HOMEp U JlaTa akTa O MPOBEACHUU NIPEIbIAYIIEH MpPOBEpKU. AKT ¢
NIPUIOKEHHEM  CIIHCKAa JOKYMEHTOB, OTCYTCTBYIOIIMX II0 HEYCTAaHOBJIEHHOM IPHUYMUHE,
ITOJIIMCBIBAETCS IIPEICENATENIEM U YWICHAMH KOMUCCHH U YTBEPKAACTCS JUPEKTOPOM IIKOJIBI.
6.4. Ilpu BeIBICHMM B TIpollecce TMPOBEPKH (OHIA OTCYTCTBYIOIIUX JOKYMEHTOB U
HEBO3MO)XHOCTH YCTAHOBJIEHUS BHUHOBHBIX JIMII YOBITKM IO HEAOCTauye CIHCHIBAIOTCS B
COOTBETCTBUU C JICUCTBYIOIIUM 3aKOHOJATEIbCTBOM.

7. J1eJIoNPOM3BOJICTBO B OPraHU3AMHU y4yeTa 0ubauoTe4yHoro gonga
7.1. Opranuzaiusi paboOThI ¢ JOKYMEHTaMH TI0 y4eTy OMOIMOTeYHOTrO (POH/IAa OCYIIECTBIISIETCS TI0
MpaBHUJIaM BEJICHUS JETIOTTPOU3BOJICTRA.
7.2. OCHOBHBIE JOKYMEHTHI, B KOTOPBIX OCYIIECTBISIETCS Y4YeT, TOMJIEKAT TOCTOSHHOMY
XpaHEHUIO0 KaK JOKYMEHTBI CTPOTOiW OT4eTHOCTH. [lOCTOSTHHO, MO JIMKBHIAIMKA OWOIHUOTEKH,
XpaHATCS PErMCTPhl UHAUBHUAYAJLHOTO U CYMMapHOIO y4deTa JOKYMEHTOB OubinoTeuHoro (oHaa
(perucTpaMoOHHbIE KHUTH, UHBEHTAPHbIE KHUTH, KHUTH CYMMapHOIO y4deTa, YYETHBIH KaTajor u
KaTaJioTH).
7.3. B cooTBercTBUM C TMpaBUJaMHM OpPraHU3alMM TOCYJApPCTBEHHOIO apXUBHOTO Jena
YCTaHABIMBAIOTCA CJEIYIOIIME CPOKH XpaHEHUS JOKYMEHTOB, OOECIEeUMBAIOIIUX Y4eT H
COXpPaHHOCTH (DOHJIOB:
*  COINPOBOJUTENIbHBIE JOKYMEHTHI (HAaKJIagHble, CUeTa, OMHCH, CIHUCKM Ha MOCTYMAIOIIYIO
nuTeparypy) — 3 roja;
* TPUXOJHBIC aKThl HA JHUTEPATYypy, MOJYYCHHYIO OecIIaTHO WM 0e3 COMpPOBOJAUTENIbHBIX
JOKYMEHTOB, — 3 ToJ1a;
* KHUTA yuyeTa JIMTepaTypbl, yTePSHHON YUTATEISIMA U IPUHATOMN B3aMeH, — 3 rojia;
* aKThl Ha CIIMCaHHE KHUT U MEPUOJAMYECKUX H3IAHMUM, yYETHbIE KAPTOUKH, KHIDKHBIC
(hopMyIsApBI CIIMCAaHHBIX H3Aanuil — 10 ner.
7.4. Tlo wucTeyeHHMH CPOKOB XpaHEHUS YYETHbIE JOKYMEHTHI MOJJIEKAT YHUYTOXKEHUIO B
YCTaHOBJICHHOM HOPSIKE.
7.5. Jlo oxoHYaHUs ouepenHOU mpoBepku (OHIA XpaHATCS aKThl O pe3yNbTarax MPOBEICHUs
MIPOBEPKU HAIMUUS JOKYMEHTOB OMOIMOTeUHOTO (OHA.

8. ObecneyeHue COXpAHHOCTH OMOJIMOTEYHOr0 (POHIA KOJIbHBIX y41eOHUKOB

8.1. CoxpanHocTh (oHIA oOecrneyrBaeTcsi CO3/J1aHUEM OINTUMANbHBIX YCIOBUH XpaHEHUs W
UCIOJIb30BaHUS YI€OHUKOB, a TAK)KE OXPAaHOU UX OT HOPYU U XUILEHHUH.

8.2. XpaHeHne y4eOHMKOB OCYILECTBIISETCS COTJIaCHO ACUCTBYIOIIMM MHCTpYKIMSM HO OXpaHe
TPyZla ¥ MOKapHOI 0€301acHOCTH.

8.3. ®oHJ yueOHUKOB pacnojaraeTcs U yUuThIBA€TCs OTAEIBHO OT OCHOBHOTO (poHA.

8.4. OTBETCTBEHHOCTh 3a OpPraHU3alMI0 COXPAaHHOCTH (OHJa Y4eOHHMKOB BO3JAraeTcs Ha
JMPEKTOpa IIKOJIbI U 3aBEAYIOIIEro OnOINOTEKO.
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8.5. OTBETCTBEHHOCTh 3a COCTOSIHUE M COXPAaHHOCTh BBIJAHHBIX YY€OHHKOB B T€UCHHE y4eOHOTO
roga Hecyr oOydaromuecs, mnoJib3yromuecss 3TuM QougaoM. OHHM Xe, TpU HEOOXOAUMOCTH,
OCYILIECTBJISIOT UX PEMOHT.
8.6. B cnywae yrepu unu mopyM y4eOHUKA POJUTENH (3aKOHHBIEC MPEICTABUTEIN) BO3MEIIAIOT
HaHECEHHBIN yIepO B COOTBETCTBHUH C JICHCTBYIOIIUM 3aKOHO/IATEIIECTBOM.
8.7. B mensx KOHTpOJIS 32 COXPAaHHOCTBIO YUEOHHKOB OO0yJaromMMucs 2 pa3a B roj (CeHTsI0ps u
ampenb) OMOIMOTEKON MPOBOAATCS BHIOOPOYHBIE PEHIBI MO MPOBEPKE COCTOSHUS yYEOHHKOB.
CaeneHus o pe3yibTaTax peila T0BOAATCS 10 KJIACCHOTO PYKOBOJUTEINS, IPU HEOOXOUMOCTHU JI0
3aBy4a o YBP. [lo pe3ynbTaTaM npoBEpKU COCTABIISIETCS aKT.
8.8. Kpurepuu 1mo mpoBepKe COCTOSIHUS YICOHUKOB:

*  HAJIMYHKE 3aIUCH O MPUHAICKHOCTH yYeOHNKa 00yJaromemycs;

¢ HaJIMYME BCEX YUCOHMKOB HA MOMEHT MPOBEPKHU (COTIACHO PACIIUCAHUIO YPOKOB);

*  Hajuuue o0J0XKeK Ha y4eOHUKaXx;

* BHEIIHUHN BUJ y4yeOHUKa (OTCYTCTBHE I'psI3U, HAIHUCEH, TIOMSITOCTEH, TOPE30B, PBaHbIX

CTpaHull, TOBPEXACHNUHN NEPEIIETOB B yUeOHUKAX);
e g 1 — 4 xnaccoB - HaIMYKE 3aKIag0K.

9. [IpaBujia MoJib30BaHUs YYeOHNKAMU IS 00YHAIOLIUXCS U POaMTeeii

9.1. O0yyaronyiecss UMEIOT TPABO TOJIyYaTh YUYEOHWKH, MPEITyCMOTPEHHBIE 00pa3oBaTEILHBIMHU
MPOrpaMMaMy IIKOJIbI, BO BPEMEHHOE M0JIb30BaHUe U3 oHIa OMOIMOTeKH OECIIaTHO.

9.2. YueOHUKH BBIIAIOTCS OO0y4aIOMMMCSI CPOKOM Ha OJIMH T'0Ji, HE3aBUCHMO OT TOTO, Ha KaKOH
CpOK OOydeHHs OHHM pacCUuTaHbl, Oe3 mMpaBa Tepemadyd M TpoJaxkd. Bo3Bpar yueOHWKOB
rapaHTUpPyeTCs POAUTEISIMH (3aKOHHBIMU MPEJCTABUTEIISIMU).

9.3. YueOHHMKHM MOTYT OBITh BBIJIaHBl KaK HOBBIC, TaK M HCIOJIb30BaHHBIC panee. [IpoOieMbl
HEXBAaTKH Y4Y€OHHMKOB pEIIAIOTCS 4Yepe3 OOMEHHO-pe3epBHBIM (POHI MmIKOJ paiioHa (00JIaCTHOTO
LIEHTpa).

9.4. OOyuaromuecsi JOJDKHBI MOAMKMCATh KKIbIM ydeOHUK, TOJYYCHHBIH M3 (OHJA MIKOJIBHOM
oubmmoreku (y4eOHBIN 101, aMHIIHS, UM, KJ1acc).

9.5. Y4eOHUK T0HKEH UMETH JAOTOTHUTEIBHYIO ChEMHYIO O0JIOXKKY.

9.6. B yueOHuKax HeNb3s MHUCATh, PUCOBATH, 3aTU0aTh U BHIPHIBATH CTPAHUIIBI U T.I.

9.7. OOyuaromuecsi 00s3aHBI BO3BpAIaTh IIKOJbHBIC YYECOHHMKH B ONPSITHOM BHUIE, 10
HE0OX0IMMOCTH PEMOHTUPOBATH UX.

9.8. YuebHMKHU TOMKHBI BO3BpaIaThCsi B OMOIUOTEKY B YCTAHOBIIEHHBIE CPOKHM B KOHIIE Y4€OHOTO
roJia, 10 JIETHUX KaHUKYIL.

9.9. Bemyckuuku (9,11 kimaccoB) 00s3aHbl paccyUTaThes ¢ OMOTMOTEKON MO MCTEYEHUHM CpOKa
00yueHwust (10 MOJyUIEHHsI aTTeCTara).

9.10. Obyuaromuecs, BbIOBIBAIOIINE B T€UEHUE YUEOHOIO roja, 00s3aHbl caTh y4eOHUKU Mepe]
MOJIy4eHHUEM JIOKYMEHTOB.

9.11. B cnyyae nmopuu WM yTepu yueOHMKOB oOydarolirecs 00g3aHbl BO3MECTUTh UX HOBBIMU WU
PaBHOLIEHHBIMHU T10 COTJIACOBAHMIO € 3aBEAYIOIIUM OHOINOTEKOH.

9.12. OTBETCTBEHHOCTh 32 COXPAaHHOCTh TIOJYYEHHBIX IIKOJbHBIX YYEOHHKOB HECYT Kak
oOyuJaromuecs, Tak ¥ UX POJAUTENH (3aKOHHBIE MPEICTABUTEINH).

10. TpeGoBaHus K HCNOJIb30BAHUIO U 00€eCIeYeHHIO COXPAHHOCTH Y4eOHUKOB
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10.1. Obyuaromuecs: 00s13aHbI OEPEKHO OTHOCUTHCS K YUeOHHKaM, HE JIOIYCKAaTh MX 3arps3HEHUs
Y TIOPYH, MPUBOAIINX K TTOTepe HHPOPMALINH, YXYIIAIOMHNX yI000UYUTaeMOCTh, YCIIOBUS YTCHHS
(morepst 2IEMEHTOB H300pa)K€HUs, ISTHA, LAPAlMHbl, OTCYTCTBUE OJHOW WM 00Jiee CTpaHMIL,
CKJICMBAaHUE CTPAHMI] M TOBPEKICHUE TEKCTa WJIM WLTIOCTPAUUN NPU PacKpbITHH, Aedopmarius,
MIOTPENAaHHOCTh OJIOKA WM MEpEeIIeTa).

10.2. Ilpm wucmonp30BaHMHM y4eOHMKA MEPBOTO TOAA, OH JOJDKEH OBITh COaH B IIKOJBHYIO
OMOIMOTEKY B OTJIMYHOM COCTOSIHUH: YHWCTBIM, IIeNbIM, 0O€3 TOBPEKIACHUH U TOTEPTOCTEH
KOpe€IlIKa, yIJIOB Neperiera, 0e3 OTpbIBa Ieperuiera oT 0J0Ka.

10.3. [Ipu ucnonp30BaHUM Y4eOHUKA BTOPOTO-TPETHETO TOIA, OH JOJDKCH OBITh C/IaH B IIKOJIBHYIO
OMONIMOTEKY B XOpOILIEM COCTOSSHUM: YHUCTBIM, ILIEJbIM, JOINYCKAlOTCS HE3HAYUTEJbHbIE
MOBPEXKJICHUS: MOTYT ObITh HEMHOI'O IOTPEMaHbl YIOJIKU MEperieTa, KOpelok (HO He TIOPBaH).
10.4. Tlpu wucroyb30BaHUH Y4eOHHWKA YETHIPEX-TATH JIET, OH JOJDKEH OBITh CJaH B IIKOJIbHYIO
O0MOIMOTEKY B yJIOBJIETBOPUTEILHOM COCTOSIHUU, MPUTOJHBIM I JAJIbHEUIIEr0 MCIOIb30BaHMSL:
YHUCTBIM, JIONyCKaeTcs HaJApbiB Kopemika (He Oojee 1 cM. OT Kpas) U NeperuieTa B MECTe €ro
COEJIMHEHUS C OJIOKOM.

10.5. Tlpu wcmonp30BaHMK ydeOHHWKA MIECTH JIeT W 0oJiee, OH JIOJDKEH OBITh CJIaH B IIKOJBHYIO
O6MOIMOTEKY B yJIOBJIETBOPUTEILHOM COCTOSIHUU, MPUTOTHBIM I JAJIbHEUIIEr0 MCIOIb30BaHMS:
YHCTBIM, JIOIYCKaeTCsi HaJApbIB Kopemika (He O6ojee 2-3 ¢cM OT Kpasi) M IeperieTa B MECTe €ro
COEJIMHEHUS C OJIOKOM.

10.6. Bce moBpexieHHsI JOIDKHBI OBITh aKKYPaTHO CKIIECHBI MPO3PAYHOI Oymaroii, 100 MIMPOKIM
IIPO3pPAYHBIM CKOTYEM.

11. OTBeTCTBEHHOCTh YYACTHHUKOB 00pa30BaTe/IbHOI AeATeIbHOCTH

11.1. /IupexTop MIKOJBI HECET OTBETCTBEHHOCTh 3a OpPraHU3AIMIO PAOOTHI IO CBOEBPEMEHHOMY
MOTIOJIHEHUIO OMOMIMOTeYHOro (POHIAa IIKOJIBHBIX YYEOHHUKOB, oOOecreueHrue OOydarommuXxcs
yu4eOHUKAaMHU, Yy4eOHBIMH TIOCOOWSMH, Y4eOHO-METOIUYECKUMHU MaTepHajaMH, CpeACTBaMHU
00Oy4YeHHUs U BOCITUTAHUSI.

11.2. 3amecTuTenh JIUPEKTOpa IIKOJBI IO Y4Y€OHO-BOCIUTATEILHON paboTe OmpenersieT
MOTPEOHOCTh IIKOJBI B YUeOHHMKAX, COOTBETCTBYIOIIMUX MPOrpaMMaM OOYUYECHHsI, OCYIECTBIISIOT
KOHTPOJIb 32 HCIOJh30BAHUEM II€JArOTHYCCKUMHU pabOTHUKaMHU B XOJie 00pa3oBaTeIbHOMN
NEATENbHOCTH Y4COHUKOB, YUEOHBIX TOCOOMH ¥ y4eOHO-METOJWYECKHX MAaTepUaioB B
COOTBETCTBUU CO CITCKOM, ONPEJCICHHBIM IIKOJIOH, COBMECTHO C YYUTEIISIMH M 3aBEIYIOIIUM
OMOJIMOTEKOHN OCYIIECTBIISIET KOHTPOJIb 32 BBIOJHCHUEM OOYJarOIIUXCsl €AUHBIX TPEOOBaHUIl 1O
WCIIOJIb30BAHUIO M COXPAHHOCTH YUCOHHKOB.

11.3. KiaccHble pPYKOBOIMTEIH HECYT OTBETCTBEHHOCTh 3a BOCIHTaHHE Yy OOYYarOIIUXCs
OEepeKHOTO OTHOIIEHUS K Y4eOHOW KHHUTe, 3a COCTOSHHME Y4YeOHHKOB M Yy4eOHBIX mocoOuit
oOydaronuxcs CBOErO Kjacca B TEYEHHE Y4eOHOro rojia, CBOEBPEMEHHYIO BhIIady (crady)
y4eOHUKOB, YYEHBIX MU Y4eOHO-METOIUYECKHX MMOCOOMI B OHOIMOTEKY B COOTBETCTBUU C
rpadukoM, yTBEPKIEHHBIM TUPEKTOPOM IITKOJIBI.

11.4. 3aBenyromuii OMOTMOTEKON HECET OTBETCTBEHHOCTh 3a JOCTOBEPHOCTH HMH(popmanuu o0
00eCreYeHHOCTH Y4eOHHKaMU, YYeOHBIMH MOCOOUSMHU M y4eOHO-METOJUYECKUMU MaTepuaaaMu
oOyJaronuxcs MIKOJIbI, 32 OPraHU3aIN0 paboThl OMOIMOTEKH MO BbIJa4e M BO3BpATy y4eOHUKOB,
y4eOHBIX MOCOOMH M y4eOHO-METOJAMYECKUX MaTepHaIoB OOYJAIOIIUMHUCA, 33 COXPAHHOCTH
oubnmroreynoro (oHaa yueOHON JTUTEpATYPHI.
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11.5. Ponaurtenu (3aKOHHBIE TPEICTABUTENM) OOYUYaIOMIUXCSA HECYT OTBETCTBEHHOCTh 3a
COXPAHHOCTh MOJIY4YCHHBIX yYeOHUKOB, YUCOHBIX TOCOOUH U y4eOHO-METOANIECKUX MAaTEPUAIOB U
BO3MEIIAIOT UX yTPATy WX MOpUYy OMOIMOTEKE ITKOJIBI.

11.6. OGyuatomiriecss HeCyT OTBETCTBEHHOCTb 32 COXPAaHHOCTh Y4€OHMKOB, YU€OHBIX NOCOOUN U
y4eOHO-METOANIECKUX MAaTEPUAIIOB, IOJYYCHHBIX U3 (POH/IA IIKOIBHOM OMOITHOTEKH.

12. 3aki04HTeIbHBIE NOJT0KEHUS

12.1. Hacrosimee [lonoxkeHnue o mkoJIbHOM OHONMMOTEYHOM (OHAE, MOpsIKe ero (GopMUpOBAHMS,
y4deTa, UCI0JIb30BaHUs U 00ECIeUeHUsI COXPAHHOCTHU SBJIAETCS JIOKAIbHBIM HOPMATHUBHBIM aKTOM,
npunumMaercss Coetom MBOY «lllkonma Nel» u yrBepxkmaercsi (Jinbo BBOJIUTCS B JIEHCTBHUE)
MIPUKA30M AUPEKTOPA LIKOJIBI.

12.2. Bce u3MeHeHHs W JIOTIOJIHEHHs, BHOCHMBIE B Hactosmiee [lomoxeHue, odopmisirorcs B
MUCbMEHHOM ¢opMe B COOTBETCTBMM JIEHCTBYIOIIMM 3aKOHOJATEILCTBOM Poccuiickoit
denepanuu.

12.3. Tlonoxenne o OuOMMOTEeYHOM (DoHAEC O0Opa30BATEIBHON OpraHW3aIlMi MPHUHUMACTCS Ha
HEOIIpEeACNEHHbIN CpoK. VM3meHeHus m nonosHeHHs K llosokeHWo mpuUHUMArOTCS B IMOPSIKE,
npexycMoTpeHHoM 11.12.1. Hacrosmiero [TomoxeHus.

12.4. Tlocne mpunsatusi IlonoxkeHus (WM M3MEHEHWH W JIONIOJHEHWH OTAETBHBIX ITYHKTOB W
pa3esioB) B HOBOM peJaKIuy IpeablIylias peJakius aBTOMAaTUYECKH YTPauyuBaeT CHUITY.
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